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PROPOSED STRUCTURE: UG PROGRAM
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- Extra Credit 4 is optional in all the years of Under Graduation. The certificate of extra credit would be provided by the university.
- Internship, Apprenticeship providing agencies would be enlisted by the concerned university.
i- 15 Periods (10 hrs of teaching) = 1 Credit



Meeting -l 0)

CO Gy O D T e BA s ~ 4 ot ok o byt T et AL et ieme Lo N . c L b
LOLsy 0N 2Tt Mgy 2022, @ meeting of central Bozra of stucies for Foundation course English

tangusge was held for the formulation of Syllabus at Schoot of Studies Literatu d

ire gng

Languages, Pt. RSU, Raipur from 1lam onwards. T

Minutes of the vieeting -

1} The meeting was presided by Prof. G. A. Ghanshyam, 0.5.D. Higher Education,Govt.
C.G., who alongwith The Chairperson and other members of Central Board of Studies for
Foundation Course English Language finalised the Textbooks to be implemented for
undergraduation classes from the new academic session.
2) The Memebers chaltked down the Programme outcomes, Learning outcomes, and
programme Specific Outcomes for the UG classes for English Language.
3} Marks distribution was done as per credit system.
Hence the final syllabus was laid down after discussion by all the members &
Chairperson for foundation course English Language.
rollowing members were present in the meeting: )
prof. P C Choudhury chairman central Board of studies in English Literature. A "/}g“
or. G.A Ghanshyam. 0.5.D. Higher Education. Nava Raipur. A
Dr. Qamar Talat HoD English, Govt V. Y.T . PG Autonomous college Durg.
or. shukla Banerjee. HoD English Govt. N .P. G . college of Science , Raipur.
Dr. Merily Roy, HoD English, rndira Govt P.G. college, vaishali Nagar,Durg.
Dr. shrabani chakravorty Subject Expert Govt. Bilasa Girls pG college,
Dr. Rakesh Tiwari, HOD, K.M.T. Govt Girls College, Raigarh.
prof.SunilSahu,HoD,Govtl.K.GirlsCollege, Kanker

Or. sushama Mishra, HoD, Govt. pt. shyamacharan shukra coilege, Dharsiwar_‘g@,
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Central Board of Studies Foundation Course Paper-11
English Language for Under Graduate Students

Programme Qutcomes for English Language B.A/B.Sc¢/B.Com 1, ii, 1ii

The programme enables a student to get acquainted

¢ With the rich cultural heritage and develops patriotic feelings through the
works of Indian authors & poets.

¢ To get exposure of the usage of grammar according to contemporary times.
¢« To have an exposure about the literary genre with the help of the authors &
poets across the globe.

¢ To develop an appreciation for English Language & Communication Skills.
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Learning Outcomes (English Language) B.A/B.5¢/B.Com - ¢, 1,1

The learning outcomes are as follows:
1. To strengthen the linguistic skills -Listening, Speaking, Reading and Writing.

2. To refine the way of thinking and speaking which would lead them to have mighty ideas in day to day

life.

3. Toimprove students speaking ability in English both in terms of fluency and comprehensibility.
4. To enhance practical use of English in day-to-day life.

5. To enrich the vocabulary of the students.
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Programme Specific Outcomes FC_ Paper-Ii
(English Language) B.ASE.S¢/B.Com - 1, 1,1

The Programme Specific outcomes are as follows:

1. To develop abilities of the students as a critical reader and writer.

2. To develop the ability of public interaction and speaking.
3. To develop self awareness about English language.

4. To develop critical thinking .

To give a practice in writing, drafting of English assignments.
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BA/B.Sc./R.Com/B.Sc. Home.Sc. {Part-|
foundation Course Paper-i En

fWViax. Marks:75

Total credits: 05

ghish Langu

age

Paper-it

Mark’'s

Period’s

Credit

Unit-!

Publication : Macmilian Publishers

Flamingo : A Textbook for college students

3x5=15

18

Unit -1
e« Writing Skill
¢ Describing a place or a person.
¢« Writing a Biographical Sketch

e Narrating an event or experience

1x10=10

18

01

Unit -1l Reading Comprehension
s {a)Unseen Passage {Normal}
* (b) Vocabulary {Text-based)

1x5=05

1xi0=10

18

01

Unit -ill Reading Comprehension
{a) Unseen Passage (Normal)
{b) Vocabulary (Text-based)

1x5=5
1x5=5

09

0.5

Unit-V Grammar
e Articles
e Gerunds /Participles
e Subject Verb Agreement
e Use of Conjunctions
¢ Tenses
¢« Relatives
e Possessives & self forms

'Flaminso'

¢ Grammatical items given in Textbook

1x25=25

27

1.5

Total | 75

90

05

Recommended Books-

1. Essential English Grammar, 2nd Edition by
Raymond Murphy, Cambridge Publication

2. English Grammar in use Sth edition by
Raymond Murphy, Cambridge Publication.

3. Advanced English Grammar by Martine
Hewings Cambridge University Press.




Minutes of Meeling -

/" Today on 23" Feb 2023, a meeting of Central Board of Studies for Foundation course English

Language was held for the formulation of Syllabus at School of Studies Anthropaology, Pt. RSU,
Raipur from 12 noon onwards.

Minutes of the Meeting - M le
. Y
22\ T

1) The meeting was presided by Prof. P C Choudhury, Chairman Central Board of Studies in
English Literature.

2) Syllabus for annual pattern has been separated from Semester pattern and syllabus for

Foundation course English has been prepared which is to be included either in Semester |I.

3) The syllabus of semester-l would carry 50 marks, 02 credits and 75 periods.

Following members were present in the meeting:

Prof. P C.Choudhury Chairman Central Board of studies in English Literature.

Dr. Qamar Talat HoD Engliéh, Govt V.Y.T. PG Autonomous college, Durg. -

2
Dr. Merily Roy, HoD English, Indira Govt P.G. College, Vaishali Nagar, Durg,

. Vv "
Dr. Rakesh Tiwari, HOD, Govt. Mahatma Gandhi P.G. College Kharsia. /Qgﬁ\'ﬁ
Prof. Sunil Sahu, HoD, Govt. |. K. Girls College, Kanker. @/—
Dr. Sushama Mishra, HoD, Govt. Pt. Shyamacharan Shukla College, Dharsiwa,—,.gwé)l/\éi/fﬁQ

v-""'-_-'-dﬂ, Ja
- '} ' ';'/.f)._r/—

o v A~ W N



. . e

5 - S [ R R Ty o et e
5 T ¥ 2w f T i CTTET ST
S f S PoELET L BRI TTE HL el sue

YUH YLHIR

FIE....

EIGR et 3%@35 -

1 R8T HIIE UATSSTTAS TR F1 TIATEY A9 9al St

2FgeY # B AT F wAr &1 IaRAFAT & HAET FOged I Fwrd qomel
FARHF IR T I g & e IRa &

3.fEr sarater &1 FRAAE A FUWOT Fled qur HeR Erar eI FAT
4 wifeew 3R ware ) gEEs Y R &7 w9 370 F

RIGSIELE S

fan

s}

gETE 1 (%) Tedad, IATAR, HATE 'w%mw
@) TF AF T A ATrETE T 18 FTerEE

i
l
|
i
l
i
|
I

|
m@z () wevor, Ry & wfwremvor, R-srafea agaiar, RS %[mw
gregradl, R & ugam, HEraY vaawEaar |18 &TerEs
(@) 9PN R TE aR gheT Brard e }
;m(‘ﬁ@@M’Wm:WW ;
|

!
!
l
l
i

| FEIE 3. $) ee-iy, TaY-Yy, Usq-+A- qFgardr e, faee Tam@s
.<ﬁﬁm%ﬁeramm%m yE yeal & e e lmm
erEE ‘

) e & e gfeeT gTew

?ﬁﬁﬁﬁﬁ?{g‘?‘a‘m aE Sl 7
mréumma%mmmi’m%z&maﬁm ‘mﬂr

LY % A
; 3
b 7 *\} e //“;/ A 5 i /\\!\! e -,
5 Yo Y P
/2 » P SOk
P . R s >
53-8 # PR




s ¥ el e e 99 :
T AT Il werear el |

- 4

e S 5. (F) gt Taft- Saeer, Taw, fdvard, FRE &1 EE
(@ )EFEan-ule ; Ueguy oEy ey l
! |
; |

HAedidal Totei:-

TdT TFE W UH-UF T S AN UE WF & 15 Ha ghll wodw wee A el
faFed gW YedE W & ) AT & 3 '@ gl va 3w Few08 vE 07 g
geAs &1 quiiw7s fauifa 2

SETTEFE SR HI R aasE HaRsrrEasiariuiag|

qreawH Aieer gfyora:-

3 UIGTFA H! g7 I & weara fagand-

1 R varerenens am Fefe wr & yfa woer g

2.4ma1 gath woniaa wrYfEal vd 3o ofvsend aRfaa g aur awrs smsT st
SgagR FA H TEH F

3 faewfdal & wee isw & gfy geh

4 RS wier & von-uiee & wiy SR o el v Wi weea & Ry
Al F AT F0 gfve [Eia gl

.
N { \"\ VA
A \\\ VN
i\ ¥ A
K s ] S
i i PN




/,

/

do dew-dt S e, aer Q)

(FTUR aIrEH)

et e
Ry e

/" i 75

| wiET 05
GISAHH FT IR -
(1)I1eg RS aera 0 v oy slfe B
2)Frrerdls BE &1 AR UGRS3 |
(3)T6d) SUTHTOT FT GHT T Y& ST |
(4T s & vuTag R s w0 @ wRRT w0
EICERCECE
TSl (%) T w9 e §7: g W R 3 15
(@) sl s, Az dr s feT o9 18 Fe@E
FivTT F et Jelislt ey |
l |
}sﬁ‘é 2. %i)%cﬁ‘i = AT H TUE Wﬁ ;WE o) - %“ -
i (@) & & Fewa, aga, que, gl ase-yRay, 18 FEWE




CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

Class Name B.Com. Part- 1 (CCC-2022)
Paper Code Paper 3 CC-2201}
Title of Subject Financial Accounting

The course aims to help learners to acquire conceptual knowledge on *
Objective : financial accounting to impart skills for recording various kinds of busmess
transactions with G.S.T. and to prepare financial statements

Max Marks -~ 75+25 | Min Marks 25+10

Credit Value 5

Detailed Syllabus

No. of

Units Content of the syllabus
lectures

!

‘Accounting: An introduction: Development,

Definition, Needs, objectives, Branches of Accounting, Basic

Accounting principles concept and conventions : ‘

Unit- 1 Accounting standard: National & Intemational 15
Accounting Transaction: Concept of Single and Double entry system, '

Books of original Records, journal, ledger, sub division of Joumal cash

book (including GST Transactlon) and Trial balance

Final Accounts: Manufacturing Accounts, Trading Accounts, Profit
Loss Account, Balance Sheet, Adjustment Entries with various
provision and reserves. ’ ,
Rectifications of Errors: Classification of errors, location of errors,

Unit- 2 Rectification of errors, Suspense account, Effect on profit 15
Depreciation accounting; methods of recording depreciation, methods
for providing depreciation, Depreciation of different assets; Indian
accounting standard and Income Tax,
- Computerized Accounting System (using any popular accounting

tegétwvare); Creation of Vouchers;

recording transactions; preparing reports, cash book bank book, ledger
Unit- 3 accounts, trial balance, Profit and 15
loss account, Balance Sheet, Fund Flow statement, Cash Flow
Statement, Selecting and shutting a Company, Backup and Restore data
of a Company. A




Unit- 4

Accounting for Hire-Purchase Transaction, Journal entries and ledger
account in the books of Hire Venders and Hire purchase for large value
items including Default and repossession.

Consignment: Features, Accounting treatment in the books of the
consignor and consignee.

Accounting for Inland Branches:

Concept of dependent and Independent branches, accounting aspects,
debtor’s system, stock and debtor’s system, branch final accounts
system and wholesale basis system. Preparation of consolidated profit
and loss accounts and balance sheet with adjustment

15

Unit- 5

Joint Venture: Features, Accounting procedures, Joint Bank account,
Records Maintained by Co-venturer of(a) all transactions (b) only his
own transactions. (memorandum joint venture account).

Partnership Account: Dissolution of a partnership firm,

Amalgamation of partnership Firms, Conversion of partnership firm into
limited liability Company

15

Case study/Skill based activities/field work/project work etc. (for extra credit)

1. Apply the generally accepted accounting principle while recording transactions with

G.S.T.and preparing financial statement.

Learning | 2. Demonstrate accounting process under computerized accounting system.
out come | 3. prepare cash book and other account necessary while running a business.
4. Evaluate the importance of depreciation
. 5. prepare dissolution and Amalgamation account of partnership firm:
Suggested Readings:

- =
01. Gupta, R.L. and Radhaswamy. M; Financial Accounting Sultan Chand and Sons , New Delhi.
02. Monga J.R. Ahuja Girish and Sehgal Ashok: Financial Accounting ; Mayur Paper Back, Noida.
..., 03. Shukla M.C. Grewal T.s. and Gupta , S.C. : Advanced Accounts; S. Chand & Co. New Delhi.
O 04. Singh B.K. Financial Accounting ; Wisdom Publishing House, Varanasi.
05. Shukla S.M.; Financial Accounting ; Sahitya Bhawan Publication ; Agra.
06. Karim & Khanuja; Financial Accounting; SBPDPublishing House; Agra.
07. Agrawal & Mangal; Financial Accounting Universal Publication.

Name And Signature of members
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CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

Class Name 1 piE. /- 1 (CCC-2022)

Paper Code U3 93— 3 (CC-2201)

Title of Subject facha agie

39 UIGaHhH &1 S99 B, Ay g ¥ Weltd SquRIeie et ol

Objective .3 IR e wv v A= cgwral @ S@ied ¢d Ay fRawer g9

¥ g v Rew |

Max Marks — 75+25 | Min. Marks: 25+10

Credit Value 5

Detailed Syllabus

Units Content of the syllabus

No. of
lectures
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Case study/Skill based activities/field work/project work etc. (for extra credit)
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Suggested Reading

S:

01. Gupta, R.L. and Radhaswamy. M; Financial Accounting Sultan Chand and Sons , New Delhi.
02. Monga J.R. Ahuja Girish and Sehgal Ashok: Financial Accounting ; Mayur Paper Back, Noida.
03. Shukla M.C. Grewal T.s: and Gupta, S.C. : Advanced Accounts; S. Chand & Co. New Delhi.

04. Singh B.K. Financial Accounting ; Wisdom Publishing House, Varanasi.

05. Shukla S.M.; Financial Accounting ; Sahitya Bhawan Publication ; Agra.
06. Karim & Khanuja; Financial Accounting; SBPDPublishing House; Agra.
07. Agrawal & Mangal; Financial Accounting Universal Publication.
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Chairman HOD PG Department | HOD UG Department Subject Expert
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Significance of communication. Basic forms of communications;
communication Models and Process: Principal of Effective

{ CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS
Class Name: B.Com. Part I (CCC-2022)
Wiper Code/Paper No. [Paper — 4 (CC-2202)
Title of Subject: [Business Communication
Obiectives: The course Aims to impart the learner’s skill in reading writing comprehension
jectives: and communication in business field especially using electronic media.
Max Marks — 75+25  Min Marks 25+10
Credit Value S
Detail Syllabus
Units Content of the Syllabus No. of Lectures
Introducing Business Communication: — Definition, Concept and

Interview.
Modem for ins of Communicating: Fax; E-Mail; video Conferencing; etc.

international Communication for globe business.

Unit 1 . . L 15
communication; Theories of communication;
Self-Development and Communication Development of Positive personal
attitude. SWOT analysis. Communication: Ethics. Business Language.
Corporate communication:. Formal and Informal communication
Network;
Grapevine; Miscommunication (Barriers) and improving communication,
Unit 2 | Practices in Business communication - Group Discussions. Seminar. 15
effective listening. - Principle of effective listening, Factor of effective -
listening exercises, Oral. Written and Video session, Audience analysis and
feedback.
Writing skill - Business letters — Definition, Concepts, Structure,
IAdvantage, f '
Unit 3 | Disadvantage. need and kinds of business letter. Essentials of Effective 15
Business letter, Good news and bad New letters, Office memorandum Writing
Resume and letter of Job Application. ,
Report Writing: Introduction to a Proposal, Short report and formal
report,
report preparation.
Oral Presentation Principles of Oral Presentation, Factor effecting
Unit 4 [Presentation, I5
Sales
Presentation, Training Presentation, conducting surveys, Speeches to
fMotivate, ) _ e
Presentation skill. P
Non-Verbal Aspects of communicating, Body Language: K
inesics,
Proxemics, Para Language.
Unit 5§ |Interview skills: Appearing in Interviews; Conducting I interview; mock 15

Case study/Skill based activities/field work/project work as applicable (for extra credit)

earning
Out comes

1-  [Know Various forms of Communication, Communication Barriers.

D-  |Comprehend a variety of Business Correspondence and respond Appropriately.

3-  {Use appropriate Grammatical Constructions and Vocabulary to Communicate

Effectively.




»

Suggested Reading (Books) :(—
~ 1. Balasubramanian: Business Communication: Vikas Publication House, Delhi.
« 2. Kaul: Effective Business Communication: Prentice Hall, New Delhi,
3. Patri VR Essentials of Communication: Greenspan Publication, New Delhi.
4. Senguin J : Business Communication: The Real World and your career, NewDelhi.
5. Dr. Mishra, Shukla and Patel: Business Communication: SBPD PublishingHouse, Agra.

Name and Signature of Member
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CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

Class Name fHMH. {1 (CCC-2022)
Paper Code g3y 93— 4 (CC-2202)
Title of Subject TS GUR
TregsHd @1 S el @ aeefde &3 § ued s wWem AR wuR
Objective gmmmﬁlmmﬁgmm RS & IUAT B HRAH
|
Max Marks — 75+25 | Min. Marks: 25+10
Credit Value 5

Detailed Syllabus

No. of

Units Content of the syllabus
lectures
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Case study/Skill based activities/field work/project work etc. (for extra credit)
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“"Suggested Reading (Books) :—

1. Balasubramanian: Business Communication: Vikas Publication House, Delhi.
2. Kaul: Effective Business Communication: Prentice Hall, New Delhi, R
3. Patri VR Essentials of Communication: Greenspan Publication, New Delhi.
4
5

. Senguin J : Business Communication: The Real World and your career, NewDelhi.
. Dr. Mishra, Shukla and Patel: Business Communication: SBPD PublishingHouse, Agra.
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\ Class Name: B.COM Part-I (CCC-2022)

CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

T Paper Code/Paper No: | Paper-5 (CC-2203)

Title of Subject: Business Mathematics

Objectives:

To enable the students to have such minimum knowledge of
mathematics as is applicable to business and economic situations

Max marks: 75 + 25 Min. Marks: 25+10

Credit Value 5

Detail Syllabus

Unit

Content of Syllabus

No. of
Lectures

&

Unit- 1

Average: Meaning, characteristics, uses, merits & demerits and
limitations

Simple and combined average, change in term value, speed average,
weighted average, algebraic problems! Calculation of average in case
of large number of terms.

Ratio- Meaning and characteristics, comparison of ratios, division of
ratios, calculation of real numbers on basis of ratios, adding or
subtracting the same number in terms of ratio, practical use of ratio in
business and consolidation.

| Proportion- Meaning, Characteristics, Difference in ratio and

proportion, Problems related to Continuous Proportion, Indices
Proportion, Mix ratio. ‘

Percentage- Meaning and utility, rules related to percentage, number,
election, examination, income expenditure, consumption, mixture,
problems related to population.

15

Unit- 2

Commission and Brokerage- Meaning, types of business agency, cash
and redemption transactions, commission before and after bonus
benefits, problems related to the word prior/ due amount.

Discount- Meaning and types, problems related to trading discount,
cash discount, sequential discount and equivalent discount rate.

Profit and Loss- Cost or purchase price, selling price, profit, loss,
gross profit, concept of gross profit, percentage profit loss, purchase
and sale price, more than one buyer and seller, dishonesty, adulteration,
discount, commission related problems.

15

Unit-3

Matrices-Meaning and definitions, types of matrix, Algebra of matrix,
transposed matrix

Determinants-Meaning and definitions, minor, co-factor, calculation
of values of determinants up to third order, Laplace’s method, Sarru’s
method

Preparation of Invoice-Meaning, Contents, Advantages and types of
Invoice, Methods of preparing Invoice.

15

Unit- 4

Logarithms and Antilogarithms-Meaning, properties, fundamental
laws and types, practical use of logarithm and antilogarithm table

Simple and Compound interest- Principal, amount, concept of real
and nominal rate of interest, difference between simple interest and
compound interest, practical problems related to interest, time, rate,
principal and amount. Calculation of interest by third, tenth and tenth
rule and common multiplier method.

15




[ Unit-5 | Vedic mathematics -Brief history of Vedic mathematics in Indian
knowledge tradition, methods and practice of quick calculation of
addition, multiplication, division, square and square root of numbers
o - through Vedic mathematics, method of quick verification of answers 15
from Digit Sum.

Simultaneous equations-Meaning, characteristics, methods of solving
equations in two variabies- Graphical, Substitution, Elimination and
Cross multiplication.

Keywords/Tags: Vedic mathematics, Logarithms, Simultaneous Equations, Ratio, Proportion,
Discount, Brokerage, Commission, Average, interest

Case study/Skill based activities/field work/project work etc. (for extra credit)

1.To apply basic terms of integration in solving practical problems field of as of
business. To explain basic methods of business calculus, types and methods of
interest account and their basic applications in practice.

Learning | 2.To solve problems in the areas of business calculus, simple and compound

Out comes interest account, use of compound interest account, loan and consumer credit.
3.To discuss effects of various types and methods of interest account.
0 4. Connect acquired knowledge and skills with practical problems in economic
practice.
Suggested Books

1. Dr. Karim & Agrawal, Business Mathematics SBPD Publishing house, Agra(Both Hindi &
English medium)

Magar Dr. Abhilasha Business Mathematics Himalaya publication Mumbai

Sancheti & Kapoor Business Mathematics Sultan chand and sons New Delhi

Sharma J.K. Business Mathematics IK International pvt. Ltd. New Delhi

Kumar Mrityunjay Business Mathematics S. Chand Publishing New Delhi

Agrawal Dr. Mahesh Business Mathematics Ramprasad and sons Bhopal
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CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

Class Name

.M. 9FT- 1 (CCC-2022)

Paper Code

U 93 — 5(CC-2203)

Title of Subject AATdE T

Objective

Eaaye g vy & aegga 9

<&Tal are B,

fraerer aRe Fofa o9 § wem 8

Jer g,

- faenfefal @ &= wfafes & worn T 3 ¢ Faa¥s 7o ST
o TfOdTg | g deufe [Aela el fEY 3 aifide ulRumy

+ fafr=r gfearf qdemall § 9@ 99 T TR & W B B B A

i & SeeE Il @ aE 9 9 g B H ama 2l |

Max Marks -

75+25 | Min. Marks: 25+10

Credit Value

5

Detailed Syllabus

Units

Content of the syllabus

No. of
lectures

wa - A, RRIva], ST, or 3R qW gg QEl W 0
argfes 3, ug qeal § uRed=, staa 71fy, aiRka siwa, fomfinfa
AN, Sl B 6E ANE 8 R a & o |

I : wief oF fIIVaTg, Ul @ e, arard # fner, srgar
S MR W KIS WS BT ANOE, UG g8l F FEH G
ITST ST el HISHT ST, AR U ARER 3 39 31 2Aa8iie
I9EI,

AU : e, RAAEE, o ol WA ¥ R, WA ME,
FIFAIE, R ¥ wRiia g9wn

wforeraan : 3o g@ YA st @ Rt faw, wen, g,
e, Ty, @y, e, fBsor S ¥ aRfa gaeng

A d garel! : 3, ARG Ol & JBR, F6H3 U9 9N AR,
T, O @ 4 U9 9 SR, IE W9 /3G i gl g |
2T 41 IUER : I vF uBR, A@aiRe 981, 96e 99, e 987 od
o 931 <X ¥ Wi g |

AH-EI o @1 9 4w, Rwa gou, dm, w1, 9o aM, g9
Y, B EEwen, g @ e, B 3 ey e, e 9 afte
T wd g, 9$urn, femae, g, ovm @ weiim awe |

AEGE : 3 T GRATYT, ATHE D UDHR, IMGE BT aerToriig wfshar
srerar fFaeena Rad aregg

ARPE : o1ef 1F gAY, SuRE, wEavs, g W B aRPe @
A @B O, ST Ud AR Faw |

do® 1 Fimfor — e, @, yBR @ diore # e ard, diore s
o) fafdra

15




k mwm 3, wiu, @ EH 1§ HEw, YIS U
TRy TR @ AEeRE T
- WERY G4 gl Tt - ey, B, e @ aafds Td AT
IPE— 4 | T B IFGURON 15
memﬁmﬁw TS, AT, TR, AU GF R
¥ wafg weeiRe ara]. gdig, T td e a9 aur wree
fafYy | s @ 7oA
Rr o™ A=A o9 9N F A MO $H GEE giagd dfed
iR @ A @, G @ S, TN, O &t vd it g o @Ra
gard- 5 | o @ Rt v anam, Wi | IO @ @Ra wed w Ay 15
Ty OHHRw : A U@ WEW, o AW H VGG ISR B g B
% AT Y, sl (R, sopm B @ Ry [t
Case study/Skill based activities/field work/project work etc. (for extra credit)
qTSAHH 1. AGER D WU A ATGRING IR @ &F Dl 81 A § (DI B gi-ara
3TTT B Al @ AP HRAT| AUR TUE] B g TR, N d/ @ JaR R
Raferi fafergl ok aaer # S gL JITEETT A wrRAr FE @ AU
A 2. TR U, YA AR THILy A @, A @R P SN,
IR IeRT FO D AF1 F TR B FF HA B A
3. W @ @ R yaRi ok Rt & wal w® T3t sy
4. mﬁammmmaﬁmw#mﬁmmﬁvﬁﬁl
Suggested Readings:
t. Dr. Karim & Agrawal, Business Mathematics SBPD Publishing house, Agra
2. Magar Dr. Abhilasha Business Mathematics Himalaya publication Mumbai
3. Sancheti & Kapoor Business Mathematics Sultan chand and sons New Delhi
4. Sharma J.K. Business Mathematics IK International pvt. Ltd. New Delhi
5. Kumar Mrityunjay Business Mathematics S. Chand Publishing New Delhi
6. Agrawal Dr. Mahesh Business Mathematics Ramprasad and sons Bhopal
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é% _ .| Class Name B.Com — I Year (CCC-2022)
’ Paper Code/Paper No. | Paper -6 CC-2204
Title of Subject : Business Regulatory frame work
-~ Objectives: To provide a brief idea about the framework of Indian business laws
Max Marks - 75 +25 | Min Marks- 25 + 10
Credit Value 5
Detailed Syllabus ,
Units Content of the Syllabus L?cot‘u(:'is
Law of contract (1872) -I : Nature of contract classification; offer and
Unit -1 | acceptance.; capacity of parties to contract, free consent, considerations, 15
Legality of object; Agreement declared void.
Special contracts; Indemnity & Guarantee, Bailment and pledge Law of
K_" Unit-2 | Agency- Meaning, Modes of creating Agency, Types of Agents, 15
K Personal Liability of an Agent and Termination of Agency.
- Sale of Goods Act (1930): Definition, Sale & Agreement to sell, Types
~ Unit -3 | of Goods, Conditions & Warranties, Sale by Non-owners, Unpaid Seller, 15
O / '| CIF, FOB and Ex-Ship Centracts.
o Negotiable Instrument Act (1881) Definition of Negotiable instrument;
- f ;. | Feature; promissory note; Bill of exchange cheque; Holder and holder
Unit j 4 in the due course; crossing of a cheque, types of crossing; Negotiation; s
.. |dishonor and discharge of negotiable instrument, Information
technology Act 2000 and cybercrime Act 2012 related to e- Business
R only.
) The consumer protection Act 2019: Main provision, Definition of
consumer, consumer Disputes, Grievances redressal machinery;
Unit - 5§ | Indian partnership Act1932, Limited Liabilities partnership Act 2008, 15
: Introduction of Intellectual property Right Act — Copyright, Patent &
’ Trademark.
 Case study/Skill based activities/field work/project work as applicable (for extra credit)
/ 1 To know the students with the basic concept terms & provisions of
mercantile and business laws.
Learning | 2 | To develop well verse in basic provisions regarding legal framework
O out comes governing the business world.
) 3 | Knowing the rights and liability of every citizen regarding consumer
protection act.

Suggested Readings: Book
I. Kuchal M.C. Business Law: Vikas publishing house, Delhi. (English Medium)

2
3.
4

. Lapoor N.D.: Business Law; Sultanchand & Sons, New Delhi. (English Medium)
Chandha P .R.: Business Law; Galgotia New Delhi. (English Medium)
. Dr. J.K. Vaishnav: Business Law; Sahitya Bhawan Publication Agra (English Medium)
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CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

Class Name

M. 9T 1 (CCC- 2022)

Paper Code

%] 93— 6 CC-2204

Title of Subject IS AFTan Td wuREr

WA AMR BT S Tol & AMEEIRS TN &9 Wel $1 | (P 9y

Objective T B R B R
Max Marks - 75+25 | Min. Marks: 25+10
Credit Value S
Detailed Syllabus
Units Content of the syllabus h::}::s
ST ST (1872) - S @ FHR Ud IR0, S AR St
HE— 1 | UHER) B e A B &, o wedata, ufiwe, St @ v, 5
‘ @] 9T SErE | ‘
faf¥re argemy - &1 e (Efagfd) aen ywmif, e qur Y, oo
TP 2 | (AfEHRon) & areRa- onf, Toll AT @ WeR, Tuw @ TOR, S 15
| ol # afkra afie @ o=l 1 999 |
g fawa e (1930) : uRvm, Ay vd Rwa @ oA gavm,
TP~ 3 | ol @ YR, e AR 9k, R-mifers g Re, srea g, o, IS
FOB 3R Ex-Ship 3/§w |
fafra aren e sl (1881): R wry e it aR¥m,
frmar], ufdsn oz, RAfYwa Uz, o9y @), u~e & genfafers,
THEE- 4 |9 B X@HF, W@ET D gpR, WeAv, [ wrn G w1 15
IRl g qfed, GE db-e) AR 2000 R e | Hala
ATZER IR M7 2012 |
JUATG! WREY AT (2019) T WIGHT, SIS DI R,
SydrRn faare, Rrema fFere 63, w=ia age affSam 1932,
TPE- 5 | it aiftrearel! WTSreT SRR 2008, ARG WO ARGR fEE | 19

B IWRag— HIREE RT W@ 9% (@R )

Case study/Skill based activities/field work/project work etc. (for extra credit) -

RIGUER
Y. B

1. B3 @ ARG U9 WEANAS BFEl & gAael JauR [y 9d Jae

P R B AT

2. @R §d B Fafa &0 g S e” @ way # givard grawEr @

grgr AR sl &

3. SUMIERT W&V ARFEH & ey ¥ e AvRe & (et iR il @

ST |




\’v»’{

v-\

Suggested Readings : Book
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CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

-
g

Class Name

B. Com Part-1 (CCC-2022)

and Its Characteristics. Industry and Industrial Development in
Chhattisgarh Mineral & Mineral Based Industry in Chhattisgarh.
Agriculture in Chhattisgarh. Forest & Forest Produce in Chhattisgarh.
Development of Power in Chhattisgarh. Development of Transport in

Chhattisgarh.

Paper Code/ Paper Paper — 7 (CC-2205) !
No. i
Title of Subject: Business Environment
1. To acquaint students with the local and global environment of business.
. 2. To acquaint students with the economic, political and technological environment in
Objectives: business
3. To acquire in - depth knowledge of govt. policies and legal environment of business. ]
Max Marks 75+25 Min Marks 25+10
Credit Value 5
p Detailed Syllabus
Unit Content of Syllabus No. of
Lecturers
Business Environment: Type of Environment-internal, external, micro
and macro environment. Competitive structure of industry, environmental
Unit- 1 analysis and strategic management. Managing diversity. Scope of 15
business, characteristics of business. Objectives and the uses of study.
Process and limitations of environmental analysis.
Economic Problem of Growth: Inflation Parallel Economy Industrial
Sickness
Unit- 2 Economic Factors of Growth: Foreign Direct Investment (FDI), 15 ‘
Foreign Portfolio Investment (FPI), Micro, Small and Medium
. Enterprises (MAMEs)
International Environment: Trends in World Trade & The Problems of
Developing Countries, Foreign Trade & Economic Growth,
Unit- 3 International Economic Groups: GATT, WTO, UNCTAD, World 15
6 Bank, IMF, TRIPS, TRIMS
Regional Trade Agreements: European Union (EU), ASEAN, SAARC,
NAFTA
Govt. Policies: Export-Import Policy, Monetary & Fiscal Policy,
Unit- 4 Pri\{atization, Liberalization, Globalization, Demonetization, 5
Disinvestment, Foreign Exchange Management Act 2000
Industrial Policy, Industrial Licensing (National & State)
Economic Planning: Need, Objective, Strategy, Review of Previous
Plan, NITI AAYOG, Gross Domestic Product : Meaning, Characteristics,
calculation and impact in employment & productivity with refence to
India & Chhattisgarh. )
Economic Environment in Chhattisgarh:
Unit- 5 Economic of Chhattisgarh — Its Basic Feature, Population of Chhattisgarh 15

Case study/Skill based activities/field work/project work as applicable (for extra credit)




1. Understand relationship between environment and business Applying the
environment analysis techniyues in Practice.

> 2. The students will be able to demonstrate and develop conceptual framework of
Learning Out comes | business environment and generate interest in international business.
3. Familiarize with the Nature of local business environment and its component.
4. Acquaint students with govt. policies and different roles for the emergence,
uplifiment and smooth functioning of business organization.

Suggested Readings:

01. Sheikh Saleem, Business Environment, Pearson

02. Francis, Cherunilan, Business Environment, Himalaya Publishing House

03. Gupta C.B., Business Environment Sultan Chand & Sons

04. Paliwar Veena Keshav, Business Environment, PHI Learning Private Limited, Delhi

05. Singh Ranjeet ,Business Environment, Kalyani Publishers New Delhi

* C 06. Sinha V.C., Business Environment (Hindi & English), SBPD Publications Agra

07. Upadhyay Sharma Dayal, Business Environment (Hindi), Ramesh Book Depot Jaipur

08. Singh, Dr. S.K., Business Environment (Hindi), Sahitya Bhawan Publication Agra

09. Jain Dr. S.C., Business Environment (Hindi), Kailash Pustak Sadan, Bhopal

10. Joshi Rosy, Kapoor Sangam, Business Environment (Hindi), Kalyani Publishers New Delhi
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v CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS
Class Name FHH. AT 1 (CCC-2022)
Paper Code U YA -7 {CC-2205)

Title of Subject IS gaEaRa

1. BT B Goarg B WY 3R APge arden § gRRK S|

2. BE1 B A ¥ e, vorifae 3R g aoarer § ok
Objective AT |

3. PR B NGl 3R @R B FrEAT a@rERe F1 TR W 949 ST

Max Marks — 75+25 | Min. Marks: 25+10

Credit Value 5

Detailed Syllabus

No. of

Units Content of the syllabus
lectures

IS TAERY : GERT B TBR— HARD, qEY, eI U4 JE
T 1 gafaRer, SeT @1 il ke, Reroes wafwe @ gediie

weE, S R, TR & 47, @eEd @ Rewan, Sie ik 15
TG HT IUAM, favereneie ggiaRer @ gipar vg W@

e 1 IRie TN : ga1 Wi, GHHOR Aefdawn, Aenid

ST
sas- 2 | oM @ afdfe o : yoe AR R (FDI), R Sdwifr B
fraw (Fp1), Gen, oy ok Aegw SeH (MAMES)

INET wdfawr e @R & ygfed @ AeNEd o @
Ay, faee auRr ve anfdfe faery

- 3 | iy anffs wg e (GATT), @ @R wwea (wro), 15
eé?a (UNCTAD), fdwa 9% sicRisiia q=1 @ (IMF), =1 (TRIPS),
(TRIMS)

& @ wwsia: R gfa (EU) ASEAN, SAARC, NAFTA

weN Afar - gme-Fag A, Aife @ ooy A,
THIE— 4 WWWW/WW&TWW 15
gy JRfFRE 2000, aiEife N e SRR RSty ek

)

d W1 AR IYRHAT 9RA AR BT B Had

oE- 5 |eahwre ¥ afRie wiewr oaie @ s Sawen- smmE 15
fdmad, saive o =HE @ 3ue RYman, vaiameg § s
vd e R, ecimme ¥ @Fe g9 @ e smenRa s,
vaiaTe 4 &Y, BaiTe A 99 U9 aAd, gaiaTg § fasten amgfd
o1 e, BRI H IRagd & e,

Case study/Skill based activities/field work/project work etc. (for extra credit)




| 1. GUER AR AGENY © 4G deE BT gAY, GIIERY QTN dF e Pl AIER A
- o, P |
: 2. B AEGAE wafaww @ 3wl ™ @ aelRfa ik fwfya o d§ o
FET B | gty R A w1 da B § wE 2
wRefrat | 3w amale w@iee @ it Ok SEd Tes ¥ aRkf 8|
4. IRRT BT TG WIS $ IPME, UM, IR Gare FHa o forg i
3R A= yfiert o aw a3
Suggested Readings:

01. Sheikh Saleem, Business Environment, Pearson

02. Francis, Cherunilan, Business Environment, Himalaya Publishing House

03. Gupta C.B., Business Environment Sultan Chand & Sons
04. Paliwar Veena Keshav, Business Environment, PHI Learning Private Limited, Delhi

05. Singh Ranjeet ,Business Environment, Kalyani Publishers New Delhi
06. Sinha V.C,, Business Environment (Hindi & English), SBPD Publications Agra
07. Upadhyay Sharma Dayal, Business Environment (Hindi}, Ramesh Book Depot Jaipur

08. Singh, Dr. S.K., Business Environment (Hindi), Sahitya Bhawan Publication Agra
09. Jain Dr. 5.C,, Business Environment (Hindi), Kailash Pustak Sadan, Bhopal
10. Joshi Rosy, Kapoor Sangam, Business Environment (Hindi), Kalyani Publishers New Delhi
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CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

Class Name B.Com.l1st Year (CCC-2022) -
Paper Code/ Paper No. | Paper- 8 (CC-2206) N
Title of Subjects: Business Economics

The course aims to acquaint the learners with fundamental economic
Objectives: theories and their impact on pricing, demand, supply, production, and cost
concepts.

Max Marks 75 +25 Min Marks: 25 + 10

Credit Value 5

Detailed Syllabus

Units Content of the Syllabus No. of
) Lectures

Introduction: Micro &Macro Economics Meaning, Scope, Importance and
limitations, nature, Distinguish between Micro &Macro Economics
Business Economics Meaning, Definition, objective and nature & Scope,
Unit-I Role and Responsibilities of a business Economist. 15
Market Demand Analysis: Meaning of Demand and Determinants of
Demand, Changes in Demand, Demand Function Law of Demand, Types of
Demand and Exceptions of Law of Demand

Consumer Behaviour and Elasticity of Demand: Utility Analysis of
Demand, Law of Diminishing marginal utility & Consumer Surplus,
Unit-2 | Indifference Curve technique, Price Line or Budget Line , Concept of 15
Elasticity of Demand, Importance, Types, Calculations of different concepts
of Elasticity, Methods of measurement of Price Elasticity of Demand

Production Analysis: Meaning of Supply and Supply function, Concepts

_ of Stock and Flow, Determinants of Supply, Law of Supply, Changes in

Unit-3 Supply, Production Function: a) Law of Variable Proportions b) Law of . I5
f Returns to Scale, Economies and Diseconomies of Scale

‘ Market Morphology and Equilibrium of the Firm and Industry:
Meaning, Classification and Types of Market, Market structure formed on

the basis of perfect and imperfect competition, Price and output
determination under Perfect Competition, Price and Output determination 15
under monopoly, Discrimination Monopoly- Features, Price and Output
determination under discriminating Monopoly, Price and Output
determination under Monopolistic Competition, Oligopoly

Unit-4

Chhattisgarh Economy- Price Control- Price ceiling and price floor, Study
Unit-s | of Chhattisgarh economy, Prospects of economy development, Economic 15
Survey of Chhattisgarh

Case study/Skill based activities/field work/project work etc. (for extra credit)

»
h




Examine how different economic systems function and evaluate implications of

various economic decisions,

-

Learning

Examine how consumers try to maximize their satisfaction by spending on

different goods;

Out
cores:

Analyze the relationship between inputs used in production and the resulting

outputs and costs;

Analyze and interpret market mechanism and behaviour of firms and response of

firms to different market situations

Examine various facets of pricing under different market situations.

Suggested Readings:

1. Ahuja, H. L. (2019). Theory of Micro Economics. New Delhi: Sultan Chand Publishing

House.

2. Koutsoyannis, A. (1975). Modern Microeconomics. London: Palgrave Macmillan.
3. Chaturvedi, D. D., & Gupta, S. L. (2010). Business Economics Theory & Applications.

New Delhi: International Book House Pvt. Ltd.

4. Kennedy, M. J. (2010). Micro Economics: Mumbai: Himalaya Publishing House.
Ed

Websites:

:1. Relevant study material of ICAL www.ical.org.
2. https://www.icsi.edu/media/website/Business%20Economic

3. https://www.businesseconomics.com/

Name and Signature of Member
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\L“ CENTRAL BOARD OF STUDIES-COMMERCE-PROPOSED SYLLABUS

Class Name

AP, - 1{CCC-2022)

Paper Code

U 9dA— 8 (CC-2206)

Title of Subject AP IAdATEH

Objective

Y, Seared AR AT JEURENS YR S Ta ¥ uRf wRer 2

Max Marks —

75+25 | Min. Marks: 25+10

Credit Value

3

Detailed Syllabus

Units

Content of the syllabus

e ge A 3R e afere & aed, 89, "8 va 9,
TR, A Ud wafke s & weg e

et @ e v R 15
IR &Y 97T T fagaser =i &1 aref o 9 & Rule, 7T § aRad=,
A P Bed, 9§ FgE, A B gerR 6R 7 & 7w P aware |

GT T 957e ¥G], A & @ B HEYNUIN, g8 (d IS9P IHR,

IUMFT AGER AR T/ B Al 717 P! STDGT F1 [QTyo, awid

Iuaifirar &N A etk Suiaar a9, IerRiFTT 9 aae, B s

o =1 R &Y TvEn, " B HRT A B F9H @ a0

IJrE fawetyor amgfd &1 1t 3R IMIfd @ WoH, Td AR FaE 3
raemeom, amgfel @ uiRe, syt &1 fFaw, gl § uReds, SaaA
wor: (31) uRed=eie sl &1 Faw (3) YR @ wiiwa @& fam,

IR WG AR B AR AT T GgorT: 3, THIv 7 9o @
YHR, ok W¥ai— Qo @ qel uferadifrar & argwy, b wfaifar
% Jiwrfa s iR Swes PR, (@EfeR & sfada g @ik 15
S AR, e fAdere- ey, @na ok S Ao,

Balae e J Mase- @ 9 3R e @9, BaiNTe s
o JeferawRn &1 FeuyA, JdTTRr H e 3 GWEAN, Baiae
o1 .anfefe wderor

Case study/Skill based activities/field work/project work etc. (for extra credit)

1. faf=r anffe vomelt &9 R sl ® IR RAf= anfefes Foml @ fAfka arerl

T BT DY B 8|

2. ST (F9 R A= awgel w® @Ra Il Sy &1 afiteas s &
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farecrgomes aregaA

4. faf=1 qomR Ryfeat & v ToR @3 ik w8 & wagerR iR B &)
gfaferaat &1 fRAveyor s &rEn $3A|

5. fafy= aoR Rufdl @ agd 70 FuRe o RN SR o e s

No. of
lectures
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Suggested Readings:
'\gg g

01. Dr. V.C. Sinha (2022): Business Economics; SBPD Publishing House

02. M.L. Jhingan (2016); Microeconomics, Vrinda Publication Delhi

03. Dr. Jay Prakash Mishra (2017); SBPD Publishing House, Agra

04. Dr. J K. Jain; Business Economics, Madhya Pradesh Hindi Granth Academy; Bhopal.

Websites:

1. Relevant study material of ICAL: www.icai.org.
2. https://'www.icsi.edu/media/website/Business%20Economic
3. https://www.businesseconomics.com/
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The cerntificate of exira credils

aenems of B.Com. (Computer Application)
A g Total
; L ! I Theory/ | Total Marks
1 Year Course Uode | Bubject Name Practical | Credit
s - < B “ Max Min
BCOMCA | i Computer Fundamental and Theory 4 50 17
7L lnformation Technology
 First BCOM‘ !” 30:§ware and Multimedia | Theory 4 50 17
- RCOR ARLPCSoftvareand o il o | s | 17 |
- N o ?\v-i.f;egmﬁ*.dm ‘ i
BCOMCe-7 E-Commerce Theory 4 50 17 |
Second BOOME s o7 ‘ ::;mpw‘.,c;'z;!‘cf?_.A,_-:countmg with Theory 4 50 17
T o Tally
- B(“ﬂ\’l’ ! LAHK ,Z_ Taly Practical 2 50 17
Bui}fvzi 3 . Frogramimng in Visual Basic Theory 4 50 17
Third BCOMC A ¢ Kelational )a\:akja%. fanagement Theory 4 50 17|
e _System - _‘J
- BCOMC. LAH 3. Visual Dasic and RDBMS| Practical | 2 50 17 ;
Total 30 450 :

credits in aﬁwtﬂgyear'..s‘faf under graduation for internship/apprenticeship.
woiild be provided by the concern university and is not mandatory.
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7
. _Program: Certificate Coucse k:i;bf:«é Comd Year- CA i Year: 2022 l Session:2022-2023
YT T Course Code . "BCOMCA-IT
2 | Course Title ! Computer Fundamentals and Information
, I
S B . Technology
3 Course Type. Theory
4 | Pre-requisite
(if any) No
~ 5o -Course N T At the end of this course, the students will be able to:
" Learning. : o Understand the history and types of computers and various
E)Cuig’;““s ; input/output devices.
! s Understand the concept of memory and its types.
' « nderstand the basic components and storage of computer system..
e s Understand the concept of software and computer languages.
? » [nderstand the concept of information technology.
6 | Credit Value f“: Theory: 4
7 | Total Marks : - Max. Marks: 50 [ Min Passing Marks: 17

AR Swal S 3

Part B: Content of the Course

Total No. of Periods: 60

Unit

Topics

St »

No. of
Periods

Fundammml of 4 '*mpu!er History of computer, Generation of computer, Types
of Computers, Biuck diagram of CPU, Digital and Analog computers and its
evolution. Major Coponents of digital computers, types of digital computers,
Microprocessors, single chip Microcomputer, Large and small computers, Users
interface, hardware. software and firmware, multiprogramming, multiuser system,
Dumb smart and :oteliipent terminals,

Number systemm & Zaraputer Codes: Number systems: Decimal number system.
Binary nums

Octal and Hexadecimal number system. 1's and 2's
complement (lode

12

11

A R e B

» ARCH, EBCDI codes, gray code and BCD.
Computer ?"np, ais: Intreduction to Input Devices: Categorizing Input
Hardware, Keyboeard, Direct Entry- Card Readers Scanning Devices - O.M.R.
Character Rewdzrs. Thumb Scanner, MICR Smart Cards, Voice Input Devices
Pointing Devices - Mouse Light Pen, Touch Screen. Computer Output Devices:
Output Fundemenais. Hardcopy Ouiput Devices, Impact Printers, Non-Impact
Printers, Flodters, Computer output  Microfilm/Microfiche  (COM)  System,
Softcopy i put Devices, Cathode Ray Tube, Flat Screen Technologies,
Projeciors, & -

i

Basie Compon: oniy and Storage: Central Processing Unit: The Microprocessor,
contrad uniy, Sl b, vf,glbt‘:is, Buses, Main Memory, Main Memory (RAM) for
microcompuicrs, Keaxd  Only Memory (ROM). Storage Devices: Storage
Fundamentals, * *fﬂi".ii"}' ;'rzri Secondary Storage, Data Storage and Retrieval
Methods — Hequeniial, Direct & Indexed Sequential, Tape Storage and Retrieval
Meihods Laerage Davices, charactenistics and limitations, Direct access
Storage anv ~wroccmiputers - Hard Disks, Disk Cartridges, Direct Access Storage
Devices {or :arpe Computer systems, Mass storage systems and Optical Disks, CD
ROM.

v

EUEREF] PSRN § ITE, ST

‘Operating &

12

Computer Seitware snd languaoes' System Software: System software Vs.
Application: Soitware, A\ocs of System Software, Introduction and Types of
5 oot Loader, Diagnostic programs, BIOS, Utility Programs,

ay ,_?/a.:h

Ly sk



ot Application Sofivsars: Microcomputer Software, Interacting with the System,
Trends in PC sofiware, Types of Application Software, Difference between

lem Program and *”\zr,i,}vcs Lm’puzer IE‘J?”'AL!.,Q Definition, Generations of Computer
‘ lang_uages T i Lan {Jl 4ge Processors Assembler Interpreter

¥

¥ hake

Y 1 [ Compi’ ar

IT (In Busire:: caiion x,ucj,CluL be.c ice Governance and Agnculture) Impact
of IT on sacivly and :ndustry, Legal and Ethical aspect of IT, Security and Threats
iniT, M-Com z»gree_ Virtual reality, latest trend in IT, future of IT.

A% 12

TReywords: Compuiz, Iuzes Curput Devices, Memory, Software and Computer Languages, IT.

Part C - Lcarning Resources

‘ Te -1 Books, Reterence Books, Other Resources

“~Suggested Reading,«;.&.

1. Compuivr Forade woieais, PLK. Sinha, BPB Publication, Sixth Edition.
2. Fundamentais o7+ ompuiers, V. Rajaraman, PHI Sixth Edition.

1

3. Computer vrdamentals Architecture and Organization, B. Ram, New Age International
wweew e Publishers, Ptk Hditon,

4. Funcamenwafs o Iaforaation Technology, Chetan Shrivastava, Kalyan Publishers.

5. Computers Tz v, “eosh K. Basandra, Galgotia Publications.

6. Fundamertis o' ntaanation Technology, Alexts Leon and Matt}ews Leon, Vikash Publhcation.

LR R S IR T S Vh A

E- Resource»

Introduction o Cowmpuiler Fundamental:

1. https/www s Sschos is nlog/computer-fundamentals-tutorial
2. htpsi/ivikaspet oo ..aéus:;ztionfdigitai-iitemy/‘it-literacy-courses-in-

e ems s ASSOCIATIDE -V T ~'caomputer-fundamentals
3. https://*.vww,:utm'm, puint.com/computer_fundamentals/index.htm r

4. https://vikaspedia i
asSOC iy vl
5. Concepraf i

s B ETmTe

scucation/digital-litercy/it-literacy- courses-in-
“cormputer-fundamentals
g oenlmecourses.swayam?2.ac.in/cec20_cs05/preview

Purt : Assessment and Evaluation

-
kg

Suggested ortinuoss o slueiion Methods:

Maximum Mgrkyg 30
Continuous (A“ﬂ-mzw)‘.ms;w~

University Exami U

soajuation CCEY: As perrule

Internal Assessment:
Continuous C Omp Chenstue Class Test/Assignment/Presentation As per rule

a3

Evaluation (7C"3;

"L ot > wems wi

Declaration

The syllabus of inis s o fsamed as per the TOR provided by the department of higher education.
Chbhattisgarh.
I. Dr. HS. Hoe - Chairman

o e cwavens Prof.ans Head Do ariment of Computer Science and Application ~ )/”/,
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University Sa
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m“pmar Science and Application

- Vishwavidyalaya, Bilaspur

Dept. of Computer Science, Sant Gahira Guru

1 }f"ﬁmaﬂ ur

Asst.
Vishwavidvala
6. Mr Susnii Ry
Asst. Prot and &
Vishwaviavalay:
o s Mr, Vikrant (0
Prof. ana Head. B
Patel Uriersiiy, &0
8. Mr LA Gavel
Asst. Prob

tjead, Sai  Coilege, Bhilai Hemchand Yadav

s

T

. Govt, Ghanshyam Singh Gupt, PG College, Balod

e neriete s Hemchaﬁ:’i :“ wavidyalaya, Durg .
9. Dr. Avii P rima
[ ?i?ié‘zﬁ APSGMNS, Govt. PG College, Kawardha

Lshw andyaldjya, Durg

10. Mr. ‘n\.mfr

Asst. Froll s

wsent e~ Ravighankar ¢
11. Ms. Anyeeta b

Asst. Prod and

Giru bm

sant Guru Ghasidas Govt. PG College, Kurud, Pt.
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Part 2 introduciion

- hgmm Gt LT [ Tlass B. Comd Vear- CA | Year: 2022 Session:2022-2023
I| Course BCOMCA-2T
2| Course Tie: #C Software and Multimedia
3 Course fvpe T o Theory
. 4 (Pre-réquisize v T B
(if any> No
5 | Course © . Atibe end of this course, the students will be able to:
Learniug. ¢ Understand the MS Word with page setup, formatting text, print
0“‘09\““55 documents and mail merge
(CLOY ¢ Understand the MS Excel with creating sheets, calculation in cell
and prepare cnarts.
e Undersiand the sorting & filter in MS Excel.
Understand the MS Power point with design templates, slide
transaction and animation effects.
IS AR IO ; % Understand the MS Access and graphics.
6 | Credit Value Theory: 4
7| TotalMarks ' Max. Marks: 50 | Min Passing Marks: 17

L IR ANY

L PRT

arraa|ote

Part B: Content of the Course

Total No. of Periods: 60

. . No. of
Unit B ‘ - Topics Periods
PC Pac KA niraduction to PC and Types of PC, Introduction to word
. processin » und if's features, creating new document, saving documents,
Openin .ang Jdocumeats. Home Tab: Setting fonts, Paragraph settings,
various :y Wemmal, no spacing, Headingl, Heading2, Title Strong), Find &
i replace, Format Privier. Copy paste and pasts special. Insert Tab: Pages, Tables, 12
pictires, uaplﬂ st:apes, header & footer, word art, equation and symbols. Page -
Layew: Tab: fupe "e!up page Background, Paragraph (indent and spacing).
T T Maiiiag Tas vt cnvelops and Labels, Mail merge. Review Tab: Spelling and
W comment, Protect document. View Tab: Document views,
~w window, Split, Switch window).
3 wS EXCEL: Introducing Excel, Use of Excel sheet, creating
¢, Yorning & Printing workbook. Home Tab: Font, Alignment,
e iis and editing, Conditional Formatting. Insert Tab: Table,
i, Pie chart, Bar chart, Line chart) and Texts (heading &
we jine). Page Layout Tab: Page setup options, Scale to
Il . seaie) Formulas Tab: Auto sum (sum, average, min, max). 12
-, uet, true, false), Math & trig (sin, cos, tan, ceiling, floor, fact,
ndow . Data Tab: Get external data from MS Access, Sort and
T '3 vaudation, Group and ungroup. Review Tab: Protect sheet,
: andd Share workbook. View Tab: Page break, Page layout,
it anid hide.
1 i ViS-POWERPOINT: Introducing power point, Use of
power o0int o non, creating new slides saving, Opening and printing. Home
QM= Tais vow & avout, Reset, Delete, setting text direction, align text, convert to 12
smaii 5, o ag options. insert Tab. Table picture, clipart, photo album, smart
an._g" ek i _rjn;r~ movie and sound, hyperlink and action, text box, word art,

\/‘V



it

ari.

tf‘ﬁaf‘c« fxmm;z %ig'*e show & Vlew Tab: Start slide show
Presentation views, colors and window option.

"FSS: Front end and back end of application,
i nmrr:s of DBMS, creating blank databases, Saving it in
ning data type in MS Access. Home Tab: Datasheet view,
¢ cnert view, pivot table view, sort and filter prions. Create Tab: 12
¢s, creeting reports, query wizard. External Data Tab: Importing
: xcel sheet, exporting data to excel and MS word. Datasheet
and columns optious, Data type and formatting options.

e

v

o X5 owE,

i+ GRAPHICS: Basic concept of 2D/3D Animation, Principle
wooheation of Multimedia, hardware and Software resources

—. o asumaton, utroduction of various file formats (. mpeg, gif, jpeg,
v g a new movie in flash: Get set Up, Input Text, Animate 12
painting with tools, brush, create basic shapes like oval,
Rewx - Tools, Tools working with object & filing the object.
Trane . . properties, dialog box, creating layers, motion tweening,
shapse v ansk m}ers basic action scripts, importing sound through Flash

Keywords: 1= ool Mo Droel, M8 Power Point, MS Access, Graphics

Part C - L.earning Resources

3 _:50()}\3 Reference Books. Other Resources

PISY ke

4. FLASHMX Bi

e

Suggested 2dm

1. Microsoft Gitice
2. MS Office, &.¢
3. Office 206G v

is, L. Story, D, Walls,
CTeasiave all Media.
rauer, Tata McGraw Hill.

5. Sams Teach vo lash 8 in 24 Hours, Phiilip Kerman
6. How to do & en romedia, Bonnic Blake, Doug Sahlin
7. Multimedia maiong # vorks Fay Vaughan Tata McGraw Hill

i

E-learning YMesnunives

CIntrodeci e BAE
https:/ivoas e 3e e

2. Introdintion k.

sicolog/ms-word-tutorial
cixrel

https://wrve wsisheols com/excel/excel_introduction.php
3. Introducuon o vit-Power Point;

A - k3 . N y - - -
https:/iwww w i chools blog/powerpoint-utorial
4. Introdici 0o s \
https /v v &CCeSss.asp
5. Conceys o
vl oo httpsii veiryamil.acanfugel9 cs09/preview
“urt D3 Assessment and Evaluation
Suggested Covtinuans Evalnution Methods:
LYY .

Maximum &




we-l-Continuous -3
University Exu

Internal Asse
Continuous Cov o onzien | Class Test’Assigmment/Presenitation As per rule
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The syllabus af s subjest is framed as per the TOR provided by the department of higher education,

Chhattisgarh.
cwee Sl DroH S Row
Prof. zad fewd
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2. Dr. Sapje Ko
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_omputer Science,
5

3 University, Ratpur

,,,,, 4

Prof. and ticod, 5
Pt. Re iaianiar Sh
3. Mr B e
Asst. iror. b { omputer Science and Application
Atai Bi,r0d Yishwavidyalaya, Bilaspur
4. Mr tin oo
Asst. Pict s dlend Lept. of Computer Science, Sant Gahira Guru
e remes s aUpiversn Seonniga, Ambikapur
5. Dr. i 2
Asst. Head, Sai College, Bhilai Hemchand Yadav
Vishvavi SIFRTES TS 15

Asst. -arist Coliege, Jagdalpur Shaheed Mahendra Karma
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7. Mr. Ve L
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introduction

" Comel Year- CA Year: 2022 Session:2022-
2023

BCOMCA-1P

U ABI: PC Software and Multimedia

Practical

PETEIRTE SEROr SN PR

L

L

No

¢ ihe end of course. Students will be able to:
b T ‘s Learn Modem office activities and their software requirements.
o "+ Creatc a new Word document and formatting a document using
ME-WORID,
"« {reate an electronic spreadsheet using MS-Excel, familiarize
nneself with Excel’s basicand advance features.

‘ ’ SO - - - R
s

i -+ {reate a slide show presentation and explore the Microsoft
: Office PowerPointenvironment.
Lreate table, {orm, query, report using MS-Access
» Know about Animation, First movement of animation with
shadow and light.
kaow about the history how the early people think or to add
motion in animation

...... 2

MMax. Marks: 50 | Min Passing Marks: 17

P;ri B: Content of the Course

T ﬁt'i Periods- ?0

MS Word
frepuie @ ogrocery list having four columns (Serial number, the
i of the product,quantity and price) for the month of April, 06.
¢ Font specifications for Title (Grocery List): 14-point Arial font in
coid and dalics.

+ 1 he headings of the columns should be in 12-point and bold.

=« the rest of the document should be in 10-point Times New
Homan.

ave @ gap of 1 2-points after the title.
telephone directory

wading should be 16-point Arial Font in bold.

resi of the document should use 10-point font size.

cr headings should use 10-point Courier New Font.

+ i he footer shesld show the page number as well as the date last

arsdiied.

1 a time-table form for your college.

he first line should inention the name of the college in 16-point
Lyint Fontand should be vold.

Tiﬁi‘*c sccond line should give the course name/teacher‘s name and
he departmenurn 14-point Arial.

i,

i# H

>

-~
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e the following one page documents.

siveagapettiop s,

"1,3 rest of the qn; umem should use 10-point Times New Roman

1

:Im: iitle of the book should appear in bold using 20-point Arial

p;an to release a new book designed as per your
{Besign the First page of the book as per the given
2111¢ations.

1re pame of the author and his qualifications should be in the
center of the pagein 16-point Arial font.

At the bottom of the document should be the name of the publisher
arid addressin 16-point Times New Roman,

&

L

‘he details of the offices of the publisher (only location) should
ippear in thefooter.

{Compose a note inviting friends to a get-together at your
ouse, including a listof things to bring with them.
Destgn a certificate in landscape orientation with a border
around the document.
Design a Garage Sale sign.
“Aake a sign ouvtiimng your rules for your bedroom at home,
g & numberedlist.
> the following documents:
A newsletter with a headline and 2 columns in portrait
crientation, includingat least one image surrounded by text.
flse a qewsletter format to promote upcoming projects or
venis in yourclassroom or college.
;:M.(}w‘ng texi {¢ a table, using comma as delimiter Type the
s as shown (do not bold).
Caler, Style, Item
Blue, A980, Van
Ked, X023, Car
Green, YL724, Truck ‘
Name, Age. Sex
Bab, 23, M
Linda, 46, F

Tom, 29, M
ot the following data into a table given on the next page.
Salesperson Dolls Trucks Puzzles
_ Kennedy, Sally | 1327 1423 1193

White, Peie 1421 3863 2934
_ Pillar, Jumes 5214 3247 5467
. York, George 2190 1278 1928
. Banks, Jennifer 1201 2528 1203
- Arwater, Kelly 4098 3079 2067

>
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| Pillar. James | 5214 3247 5467
 York, George 2190 1278 1928
' Banks, Jennifer 1201 2528 1203
| Atwater, Kelly | 4098 3079 2067

SpUFsOn A
- Regon and within Region by Salesperson in ascending order:

column Region (values: S, N, N, §, S, S) between the

d Dells columnsto the given table Sort your table data

this exercise, you will add a new row to your table, place the word

ataf 2 the bottom of  the Salesperson column, and sum the Dolls,

Wiy and Puzzies columns.

“rinping of text arcund the image.

MS Excel

‘nier the Following data in Excel Sheet

! REGIONAL SALES PROJECTION

é State Q?rlr Qur2l Qtrd Qurd Qtr Total Rate Amount
| pert | m a0 |2i00] 3000 | 15

! 10e 1300 | 1500 | 1400 | 20

L our 3000 13200 |2600| 2806 | 17

! 1300 000 |2200| 2700 | 15

: 7100|2000 | 1800 | 2200 | 20

| roTaL

| AVERAGE

A pply Formaiting as follow:

Title in TIMES NEW ROMAN

Font Size - 14

Remaining text - ARIAL, Font Size -10

State names and Qtr. Heading Bold, Italic with Gray Fill
Color.

Numbers in two decimal places.

Qtr. Heading in center Alignment.

Apply Border to whole data.

rerage for each quarter

2% Lolculate Amount = Rate * Total.
v the following worksheet

| A B C D

| I Roll No. | Name Marks | Grade
;< 1001 Sachin 99
gw\f“mwi'iié‘:??mwf Sehwag 65
i‘?ﬁwfxfﬁ? T Rahu a1

[ 5 1004 Sourav 89
C&TTTT005 T HarBhajan | 56

grade of these students on the basis of following

™ \/)
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Then Grade
A+
A
B
: F
inilowing worksheet
-y B lc | b | E|F G
| & ] Salesmao| Saiesin (Rs)
:«zw No. Gl Q2 Qtr3 Qtrd4 § Totall Commission
3T S0 5000|8500 | 12000 ] 9000
5T so02 7000|4000 | 7500 | 11000
5003 1 E800 9000 | 6500 | 8200
$Goa | 5s00 [6506 | 4500 | 10500
7 5005 7400|8500 | 9200 | 8300
& s6 | sw0 [reoo | 9s00 | 6100

commission earnad by the salesmen on the basis of following Candidates:
Then Cominission

0% of sales

4% of sales
w3 and < 30000 5.5% of sales
> U000 and < 35000 8% of sales

v 3RG00 11% of sales

i sales are sum of sales of all the four quarters.

y XYZ Lid. pays a monthly salary to its employees who
of basic salary, allowances & deductions. The details of
wwes and deductions are as follows:

= HiLA Dependent on Basic
U7 of Basic if Basic <=1000
259 of Basic if Basic>1000 & Basic<=3000
7% of Basic if Basic >3000

trA Fixed for 2ll employees, 30% of Basic
e *nm'cvance Allowance (CA)
”}hh if Basic is <=1000

. /5 if Basic >1000 & Basic<=2000
&;5;. 100 17 Basic 2000

¢ Enteriginment Allowance (EA)
if Basic is <=1000

if Basic > 1000

iient Fund

of Basic

¥ «Umam insurance Premium

‘ if Basiz 15 <=1500

if Basic > 1500 & Basic<=3000
if Basic >3000

s

B/

Caluaiste the following:

X ta.va oy
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: action = Provident Fund + Group Insurance Premium
§ faoye (Gross Salary - Total Deduction
| Create Pavisent Table for o fixed Principal amount, variable rate of
| irterents and time inthe format below:
No of insmalimenty| S%6% | 7%|  8%[9%
C XXXX | XX XxXX
TS XXXX | XX XXXX
LW s XXIXX XX XXIXX
, 6 XXX | XX XXIXX
Uso an areay formula to calculate Simple Interest for given principal
amounis given therate of Interest and time
Rate of Interest | 8%
Time 5 Years
"ﬁ}.i'ncipal Simple Interest
: 1060 ?
: 18000 ?
| 5200 ?
Tre loiiowing table gives year wise sale figure of five salesmen in Rs.
| Satesman| 2019 | 2020 | 2021 2022
s 10000 | 12000 | 20000 | 50000
.Sz | 15000 | 18000 [ 50000 | 60000
53 20000 22000 70000 70000
' S4 30600 30000 100000 80000
55 | 40000 | 45000 | 125000 | 90000
{zlcudate total sale year wise.
+riculate the net sale made by each salesman
;) alculate the maximum sale made by the salesman
r.§; lalculate the commission for each salesman under the condition.
if 1otal sales »4,00,000 give 5% commission on total sale made
by the salesman.
{1y Otherwise give 2% commission.
‘o1 ilmw z bar graph representing the sale made by each salesman.
{t; raw a pie graph representing the sale made by salesman in 2000.
F ihe following data in Excel Sheet
PERSONAL BUDGET FOR FIRST QUARTER
“Acuthly fucome (Net): 1,475
P AULENSES JAN FEB | MARCH QUARTER| QUARTER
TOTAL AVERAGE]
600.00 606.00 600.00
48251 4350} 60.00
| 57271 11004 7000
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o g{ngﬁc 110.00] 70.00
TG0 15000, 90.00

V10 Insurance! KSO,GO

B— 4075 | 50751 40.75

i
i
{
1

Caicuiate uua{'er total and Quarter average.

culate Mon th;y total.
i+:s = Monthiy income - Monthly total.

h

Wit would be toial surplus if monthly income is 1500.

oy viow much does telephone expense for March differ from quarter

.y

Cratte a 303 column graph for telephone and utilities.

0 Create a pie chart for monthly expenses.

rter the following data in Excel Sheet
THTAL REVENUE EARNED FOR SAM’S BOOKSTALL

‘j* piisher Namej{‘}"}? 1598 1999 2000 Total
,j A iR, Rs. Rs. Rs.
? 1,000.00 110000 1,300.00 | 800.00
! B Rs. Rs. Rs. Rs.
P 1,500.000  700.00{ 1,000.00 | 2,000.00
, C Rs. Rs. Rs. Rs.
{ 700001 900.00] 1,500.00 600,00
D Rs. Rs. Rs. Rs
1.206.00 S00.00] 200.00 1,100.00.

¢ the total revenue earned.

(i ”if the line chart to compare the revenue of all publishers for 4 years.

Tule should be _Total Revenue of Sam’s Bookstall (1997-

> ez appropriate categories and value axis title.

- 75 randcr*f numbers between 0 & 100 and find their sum,
o and count. Howmany no. are in range 50-60.

MS Power Point

Do oliowing taske

. Siart a new blank presentation

i Your fiest Slide is going to be a Title Slide
e o the Text as i the preview below:
aginthouse Co Lid
v Make the Font of “Lighthouse” Arial Black and size 88

v Insert a second slide this should be with a layout of Bulleted List
Vi Write the Text as in preview below

“ay [Title]: Lighthouse Co Lid

1. Mission Statement
it.  Company Objectives
i, Management Team
v, EBEmployees

v.  Sales

/‘ﬂ

X/
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the Ponl Culom of tae Points to Green
g e thrm slide this shouid be an Organization Chart.
favinde the folinwing people in the chart:

v Doewid Beent, General Manager

= Tim Canierbury, Head of Sales

Careth Keenan, Assistant to the General Manager

. pdawn Tinsley , Human Resources Manager
¢ 2 fourth shide this should be a Table Chart.
ke chart should look like the following:
Products Discontinued Products
8mm Cameras
8x Zoom Video Camera
4 Black and White TVs
lRECDmem Video Players
[ 7. [Doiby Surround Systems | 2 channel stereo systems
Make the titles New Products and Discontinued Products with a
siagow effect and centred in the cell. Widen columns to fit Text as

slide should be a Chart slide. The chart should be a bar
include the following data must be used to form the chart:

January | February | March | April
20 27 90 75
i 30 38 34 31
W ;_}:. equipment | 45 46 45. 43
. Yideo Recorders | 25 29 15 40

Lhsnge the colours of the chart so that the series of bars are red,
yellow, pink, and green.

Add a light coloured background to all slides in the presentation.
A 14 also Transition effects between each slides and also different
(12 for all text and pictures it the presentation.

tzverse the order of the second and third slides

zve the presentation as Light House Ltd.

0 \’Hi&’
nur Presentation Application and start a new presentation
t slide is a Title Slide. Select the approprate layout and
eviers the title” Annual Food Fair
At the sub titler A Celebration of Eating
smali, red circle at the bottom right of the title slide.
sange e font colour for the whole title and sub title to blue, and
u; ol a text shadow effect just to the words Food and Fair
oz second slide to the presentation, selectmg a layout

L'z';;;:}s(s‘g‘:s‘id,ae for a series of bullet points, and using the title: The
i. Eater the following text:

{hocolate Desserts

Cakes and Fuddings
s Roast Meals
r Using Pasta Creatively :
ge the line spacing for these bullet points to 1.5 lines.

Qe
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o the font 5128 2 r the words The Menu in the title.

{3 footer with vour name and the text: Food Fair so they both
©omloevery »éa‘i:‘. and number all the slides. (Make sure the

1 wot alsenred by the red circle on the title slide)

. third slide, which is to be an organisation chart. Use the title

! Yhe Tesn. Enter; Maggie Peet, Manager at the top of the

cieert, and show the following three as reporting to Maggie Peet:

$iyian  Webb, Bookings; Janine Newton, Publicity; Gregg

Hrown, Accounts

¢in the t2at in the title of the third slide, and change the font

a light coloured background to all the slides in the

- third slide, insert an image suitable for the topic of food

sun an wnage library. Reduce the size of the image and place it
1 17 will not interfere with text.

ihe presentation as foodfair.

Pt the presentation with three slides per page, and close the

prosentation.

L the (sllowings:

Vil

: sad your Presentation Application and start a new presentation
fivet slide s a Title Only Slide. Select the appropriate layout

enfer the utie: Cook Family Cruises.

; ma a small blue rectangle at the top left of this slide.

Change mc font colour for the whole title to red, and apply a text
iow effect just to the word Cruises.

a second slide to the presentation, selecting a layout
wiiate for a series of bullet points, and using the title: Qur
rarv. Enter the following text:

& Canary Istands

5. Mediterranean

f'jk*eak [siands

;2 the line spacing for these bullet points to 2 lines. Increase
By font size of the word Itinerary in the title. Add a footer with
voud naing and the

o Uraise Information so they both appear on every slide, and
nvder all the slides.

friert o third slide, which is to be a graph. Use the title Our Market
Fave. Use the {ellowing data to produce a pie chart: Cook 54%,
Jackson 28%; Wilson 12%; Bennett 5%

“nbolden the exu in the title of the third slide, and change the font

SgENY G d%ffcrem background to cach slide in the presentation.

< e thurd shide, insert an image suitable for the topic of holidays
e na image fibrary. Reduce the size of the image and place it
vorere i will not interfere with text.

Acid a 4™ slide containing nothing but the text: Travel with us for

s presentauon as holidays.

ND
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MS Access
w: s database named “college” and perform the following tasks:

ate # table named “student” having following fields

eid Name, Data type and Description Fill at least 5 records.
2 query to display all records and Name should be in
g order,

£ Ciears the emploves table in MS-Access with the referential integrity-
2 fovegn Key,
T ! Muiltimedia Animation and Photoshop
‘ezate z Flash movie to draw the symbol of an animal and apply
5 metion between,
b Cesete a Flash movie to create a minimum of five layers (Water,
| , bubbies, plants etc.) of an aquarium and apply motion
Ve e v 5 Leiwee,
PoL “rezie a Flash movie to create mask.
C4 w.reate a Flash movie to create Fade In/Fade Out in four pictures.
3 ie a Flash movie to create the symbol of a wheel and scale
o raate i
6 Grport an dnage in Ph\)toshop and change its background using
T ’ waee and lasso tools.
LT ¢t an image 1 Photoshop and copy it using heal brush tool.”

preseniation with 4 slides per page, and close the

Rolino and Name with these Information i.e.,

ard, f?. Exoel, MS Power Pomt MS-Access, Animations and Graphics.

Mn l - Learning Resource

s, Reterence Books, Other Resources

Suggested Reaciu
1. Microsoft Gtfice 2607 }fu»;cia"nultais L.. Story, D. Walls.
2. MS Office, S.& Shrivaciava, Firewall Media.
3. Office 2000 e tan Metbaver, Tata McGraw Hill.
4. FLASHMX Bkl Reinbart
5. Sams Teach ¥ o romedia Flash 8 in 24 Hours, Phillip Kerman
6. How to do every Mucromedia, Bonnic Blake, Doug Sahlin
k5, Tay Vaughan Tata McGraw Hill

E-Resources
1. Intreduction o 1y - %dor

https //www w3 sis. siog/ms-word-tutorial
2. Introduction i Mi-Lxeel:
_https:/hww v dschosinoanyexceel/excel introduction.php
3. lmmauc.h Y e Pumt https /i www.w3schools.blog/powerpoint-tutorial

Y%7
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Fast iy Assessment and Evaluation

Suggested Conimueus Fae!
Maximunt Marke =
Continuous Conprobic
e = ppversity B Lo
Internal Azses: :
Contmuom Compronenaive - {lags Test/Assignment/Presentation As per rule
Evaluation (CC7 ;

wvatuanon (CCEY As per rule

Declaration

The syliabus ot ¢ uieet o framed as per the TOR provided by the department of higher
education, Chhuii
1. DrHS H
aonmewen v e Prafl and Head! fien
Atal Bihurt Ve
2. Dr Sania i
Prof. an
Pt. Ravizuanioy
3. Mr Jienci - Member
Asst. Frot ynputer Seience and Application (Present Online)
Atal Bihan “‘;;:';p.;}:,::. Visnwavidyalava, Bilaspur
4. Mr. |
Asst. Proil o
‘ Univers oo Lhoso L,
morne M 0§ D Matrid Dl - Member
i vi, 3ai College, Bhilai Hemchand Yadav (Present Online)

ient of Coinpuater Science and Application Chairma,
¢ Vishwavidvalaya, Bilaspur :O
- Member
tey Science, (Present Online)
sity, Ratpur

EARMALLLS SO L U

- Member
f omputer Science, Sant Gahira Guru  (Present Online)

Vishwari oy
6. Mr. Susad | - Member
Asst. Prol. vt . whist College, Jagdalpur Shaheed Mahendra (Present
__‘Karm- voabveoasivn g Dastar Online) o
Mr. Vik v ovs
Prof. ar? '
Kumar +.3
g Mr LK
Asst. il
ereatpamnemcn o Balod Heoiaod
9. Dr Anuiliovs oo
Asst Pro o Roh A PSGMINGS, Govt. PG College, Kawardha
demienei i ey o Daevnvidyalaya, Durg
10, Mr. Vise ool D du - Member
Asst. o md Sant Guru Ghasidas Govt. PG College,
Kurug, 0« av. sShukla University, Raipur

1. Ms

PIL T Fos ST Ty oy DR W R4 Bl

arn College, Salheana Shaheed Nand

R 2

- Member
L RCBRINELS PG College, Jashpur Sant  (Present Online)
arguja, Amb;kapur

- Member
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